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Tuesday 3:00To 4:00
Wednesday 3:00To 4:00
Thursday 3:00To 4:00
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Syllabus on
STATISTICAL TOOLS USING MS-EXCEL

Total hours: 30 hrs

Introduction to MS EXCEL:

Features of MS Excel - Spreadsheet / worksheet , workbook , cell, cell pointer,
cell address etc - Parts of MS Excel window — Saving , Opening and Closing
Workbook — Insertion and deletion of worksheet — Entering and Editing data in
worksheet - cell range — Formatting - Auto Fill — Formulas and its advantages

Working with MS EXCEL:

Functions: Meaning and Advantages of functions, different types of functions
available in Excel — Basic Statistical Functions: Sum, Average | Average if |
count,counta,count blank,countif,,mean,Median | Mode | Standard Deviation | Min
| Max | Large | etc. Small Charts — Graphs —Data Sorting , Filtering , Validation ,
Consolidation , Grouping, Pivot Table and Pivot Chart Report
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Venue: Room No. 01

Time: 11:00 am to 12:00 pm
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1.

‘What is the intersection of a column and a row on a worksheet called ? ' '
A.Column

B.Value

'C.Address

D.Cell

What type of chart is useful for comparing values over categories ?
A.Pie Chart

B.Column Chart

C.Line Chart

D.Dot Graph

Which functionin Excel tells how many numeric entries are there ?
A.NNUM

B.COUNT

C.SUM

D.CHKNUM

A features that displays only the data in column (s) according to specified criteria
A.Formula

B.Sorting

C.Filtering

D.Pivot

Statistical calculations and preparation of tables and graphs can be done using
A.Adobe Photoshop

B.Excel

C.Notepad

D.Power Point
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N D.SAS1, $AS2, etc. ]
10. The Greater Than sign (>) is an example of operator.

A.Arithmatic
B.Logical
C.Conditional
D.Greater
L =
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C) Answer any four of the following questions. 10 X 4=40

1) Write a note on MS-Excel with diagram

2) Explain features of MS-excel?

3) Explain Sorting techniques in MS-Excel?

4) Create a Student details workbook and find sum and average.
5) How do you create drop down list in excel?
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